AREA DIRECTORY PROFORMA

This form should be completed and forwarded to the relevant Area Director immediately after Club elections and Committee Chairmen are finalised.  The details should reach the Area Director no later than 1 June each year.  A copy should also be sent to the District Webmaster to enable the District Website contact details to be amended as necessary.
NAME OF CLUB: 
MAILING ADDRESS OF CLUB:
(Please note: - club email address is set as nameofclub@zontadistrict22.org) There is no need to provide this detail.
Meets:   Insert When of the month commencing at Insert Time at Insert Where.
PRESIDENT:

Insert Name

Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address
1ST. VICE PRESIDENT:
Insert Name

Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address
2ND VICE PRESIDENT:     Insert Name

(if applicable)


Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address
TREASURER:

Insert Name

Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address
MINUTES SECRETARY:
Insert Name

Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address
CORRES. SECRETARY:
Insert Name

Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address
COMMITTEE CHAIRMAN
*ADVOCACY:


 Insert Name

Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address
*MEMBERSHIP: 

Insert Name
Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address
*SERVICE:


Insert Name

Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address
The above is the Committee Structure as per Zonta International Guidelines.  Some Clubs have additional Committees formed as per their local Club Options.  These details should be provided in a similar format, with the names of each committee changed to reflect local Club organisation- eg:

PR COMMUNICATIONS:
 Insert Name

Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address

UNITED NATIONS:

Insert Name

Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address
FINANCE:


Insert Name

Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address
NEWSLETTER:


Insert Name

Insert Address.





Ph (H) Insert Number (B) Insert Number





Fax (H)Insert Number (B)Insert Number





(M) Insert Number





EMail Insert Address
2

